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Sandhill View
JOB DESCRIPTION
Job Title:

Morning – Lunchtime Supervisor  
Job Location:

Sandhill View Academy
Responsible for:

N/A
Responsible to:

Assistant Headteacher – Personal Development
Job Purpose:
 
· To support the efficient running of the Family Breakfast and lunch service.

· To supervise the safe use of the toilet facilities
MAIN DUTIES/RESPONSIBILITIES

1. The support of the Family Breakfast service will include:

· Preparation of food

· Serving breakfast

· Washing up

· Setting up tables and chairs

· Clearing and cleaning tables and equipment

2. To ensure that all current Health and Hygiene Legislation requirements are maintained and to work within current Safety Policies.


3. Ensure all breakfasts are delivered efficiently.

4. Ensure a clean and presentable image at all times of all employees and areas under the post holders control.
5. Supervise the toilet facilities throughout the day to ensure students are accessing these in a safe manner. 

6. Monitoring the toilets throughout the day to ensure these are clean and reporting any issues.

7. Keeping an accurate record of toilet use on Class Charts 

8. Supporting in the canteen during lunchtime, supervising students and ensuring the tables and clean and hygienic

9. Ensuring there is drinking water each day throughout the building and liaising with the water provider when deliveries are needed and supervising the distribution of these around the site. 
10. To safeguard and promote the welfare of children for whom you have responsibility, or with whom you come into contact, to include adhering to all specified procedures.

11. To fulfil your health and safety management role as detailed in the Health and Safety Policy, organisational statements and procedures to ensure a safe working environment for yourself, members of your team and others who may be affected by your team’s activities.

12. Any other duties of a similar nature related to this post that may be required from time-to-time.
Professional Values and Practice:

· Having high expectations of all pupils; respecting their social, cultural, linguistic, religious and ethnic backgrounds; and being committed to raising their educational achievement.

· Treating pupils consistently with respect and consideration, and being concerned with their development as learners.

· In line with the school's policy and procedures, using behaviour management strategies which contribute to a purposeful learning environment.

· Working collaboratively with colleagues as part of a professional team; and carrying out roles effectively, knowing when to seek help and advice from colleagues.

· Reflecting upon and seeking to improve personal practice.

· Working within schools policies and procedures and being aware of legislation relevant to personal role and responsibility in the school.

· Recognising equal opportunities issues as they arise in the schools and responding effectively, following schools policies and procedures.

· Building and maintaining successful relationships with pupils, parents/carers and staff.

Accountability of the post 

The postholder:
· Must promote and safeguard the welfare of the children and young people that they are responsible for, or come into contact with.

· Must act in compliance with data protection principles in respecting the privacy of personal information held by the School.

· Must comply with the principles of the freedom of information act 2000 in relation to the management of School records and information.

· Must carry out his or her duties will full regard to the school’s Equal Opportunities Policy, Code of Conduct and all other school policies.

· Must comply with the school’s Health & Safety rules and regulations and with Health & Safety legislation.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous and supportive to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
The Academy Trust is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.

Acceptance of Job Description by Post Holder

I can confirm my acceptance of the Job Description as outlined above

Name:


Signed:

Date:

